FGDC Biological Data Profile (BDP) Metadata Collection: 
Information Collection Tool for Metadata Creators

This set of questions can be used to extract the relevant elements of a data set for creating FGDC-NBII compliant metadata. Follow this link to see a graphical representation of the FGDC Bio-Profile Standard:

http://www.nbii.gov/images/uploaded/151871_1166715705793_NBII_bdp_graphical.doc
FGDC Biological Data Profile Interview Style Questions:
NOTE: Green text below denotes the section of the FGDC Standard with which it is associated.
I. Identification Information - Basic Info: 

The following information will be needed to create a citation for your dataset: 

· Title of the data set:
· Author(s):
· Series name and issue (if applicable):
· Online linkage (if available):
· Is this data set published? Please provide:

· publication date

· publication place  

· publisher

· Are there any larger work citations associated with this publication? (e.g., is this publication part of a larger series of published work? If so, please provide same information as above) 

· What form is your data presented in? Choose any that apply. 

· Maps and Data

· Publication

· Software and Tools

· What is the time period represented by the data? (e.g. what are the beginning and ending dates of data collection?) (Time period)

· What is the status of the data being documented? – complete, in progress, planned (Status)

· Will the data be updated?  (Maintenance & update frequency)

· If so, how frequently? (e.g. Weekly, Monthly, Annually, Irregular, or As Needed)

· What is the currentness reference for the data? (e.g. the basis on which the time period of content information is determined: ground condition, observed, publication date).

· Please include a description of the data set. (Abstract)

· What is the purpose of the data set – why were the data collected? (Purpose)

· Please provide citation information for any publications pertaining to this data set that will likely be of interest to a reader of the metadata. (Miscellaneous: Cross reference)

· What format are the data stored in – spreadsheet, database, ArcInfo coverage, ArcInfo Geodatabase, text file, other (please identify).  If known, also include the software type and version. (Miscellaneous: Native data set environment)

· Who is the originator(s)/owner of the data set? (Include full name, organization name, address and telephone number)  

· Someone else knowledgeable about the data set besides the originator/owner should also be listed in the metadata to answer questions about the data.  List a name, address, and telephone number.  (Contact Information/Point of Contact)

· Are there other organizations or individuals who should get credit for support, funding, or data collection and analysis? (Miscellaneous: Data set credit)

Spatial Domain: 

Please provide as much of the information requested below as possible that applies to the dataset (Description of geographic extent, bounding coordinates) 

· What is the (approximate) location of the project? 
· General description (e.g. county names, NPS unit) 
· Lat-Long coordinates 
· Altitudes: minimum, maximum, distance units

· Dataset G-Polygons

Keywords:

It is recommended that a keyword thesaurus such as the NBII Biocomplexity Thesaurus be used for needed keywords so as to enable better search capabilities in metadata clearinghouses through standardized terminology. http://thesaurus.nbii.gov/portal/server.pt?open=512&objID=578&&PageID=1657&mode=2&in_hi_userid=2&cached=true
· Please list any theme keywords associated with this project (minimum of 1 thematic keyword    required).  (Keywords: theme, place, stratum, temporal, taxonomy). What thesaurus, if any, was used? 
· List any place, stratum or temporal keywords associated with the project.
Taxonomy:

· Do the data contain taxonomic information?  (Taxonomy)  
· If yes, ITIS (Integrated Taxonomic Information System-(http://www.itis.usda.gov/taxmatch_ftp.html) should be used for completing taxonomy information for documenting consistency purposes.  The ITIS is the result of a partnership of federal agencies formed to satisfy their mutual needs for scientifically credible taxonomic information.   

· What important species or communities were examined or are documented in the data? Please provide the genus/species names. 

· Was a taxonomic authority or field guide for identification used?
· If so, what is the name and reference information?

· Describe any modifications, if any, to the classification.
· Please describe any taxonomic procedures used (e.g., specimen processing, comparison with museum materials, keys, genetic analysis, etc.)
· Please describe any taxonomic completeness information for the data set (e.g., uncertain determinations, expertise of field workers, materials sent to experts that are yet undetermined, etc)
· Were vouchers used? Please describe information on the types of species, the repository, and the individuals who identified the vouchers.
Access and Use Constraints:

· Are there any restrictions associated with accessing the data? (e.g., T&E species, classified, agency-specific proprietary) (Access constraints)

· Are there any restrictions associated with using the data after access is granted? (Use constraints)

Analytical Tools:

· Were data processed with a model or other analytical tool?  Examples include DISTANCE, Program Mark, SAS, the Century Model, etc. (Analytical Tools)

· Please provide a brief description of the model or tool.

· Is the tool or model readily available?  If so, please include access instructions, a URL (if available), tool contact address (if available), and tool citation (if available: author, title, series name/issue, edition, publication place/publisher/date).
II. Data Quality

Attribute Accuracy: 

· What measures, if any, were taken to make certain that the data were as nearly correct as possible?  
· How “correct” are the attribute values? (e.g., QA/QC, instrument calibrations, spot-checking data, spreadsheet macros for outliers, accuracy assessment matrices, etc.) (Attribute accuracy report)

Consistency and Completeness: 

· Were there any things excluded from the data collection (e.g. stems less that a certain diameter, streams without surface flow)?
·  If the data are from multiple years or sites, are all years/sites represented?  
· What kind of data or information, if any, may be missing? (Completeness report)

· What is the fidelity of relationships encoded in the data structure of the digital spatial data?


· Were there any tests performed of valid values? 
· Were any tests performed for graphic data? (e.g.: Do lines intersect only where intended? Are there any overshoots or undershoots?) (Logical Consistency Report)
Positional Accuracy:

· Please provide an assessment as to the accuracy of horizontal and vertical locations of features.  This may include equipment settings (e.g. with GPS, the maximum allowable PDOP), field checks, survey quality, cross-checks with other locational references, etc. 

(Positional Accuracy)
Lineage:

· Briefly summarize any field, lab, or analysis methods (cut & paste from other documents when possible). (Methodology)
· Is the methodology type ‘field’or ‘lab’? 
· Were standard or published protocols/methods were used? If so, citation information is needed. (title, author, publication date/place/publisher, series name/issue)

· What keywords are associated with the methodology? 
· Was a specific thesaurus used? 
· List any information sources for the data set. (Source Information) For each source list:
· Source author, title and publication date/place/publisher, series information
· Source time period and scale


· Source presentation form and media type
· Contribution of the source to any analysis

· An abbreviation for the Source Citation

· List the processing steps used to create the data set, including the approximate date of processing (Process Steps). 
· List any Source Citation abbreviations for each process step

· List contact information for any process step 

· Was cloud cover a factor in your research? If so, please indicate the percentage cover. If unknown, please state as such.  

III. Spatial Data Organization:
· If an indirect spatial reference was used, please describe. (geographic features such as county, state, township, a code that identifies the feature (e.g. a FIPS code), or river reach codes, etc) (Indirect Spatial Reference)

· Direct spatial organization includes point, vector or raster. Were these used in your data set? 
· If vector, are SDTS terms used? 
· Please describe point and vector object type (point, entry point, string, area point, link, etc) 
· If VPF was used, please describe as node, edge, face, or text. 
· What was the VPF topology level? (0,1,2,3) 
· If raster, was it point, pixel, grid cell or voxel? 

· Please report row count and column count, if applicable. 

IV. Spatial Reference: 

· Do the data contain map projections or latitude/longitude?(Spatial reference)

· Horizontal Coordinate System Definition: geographic, planar, local, or no definition?
· Geographic: latitude and longitude resolution? Geographic Coordinate Units? (Decimal degrees, Decimal minutes, Decimal seconds, radians, grads) 
· Planar: Coordinate system and map projection? (map projection (provide name) or grid coordinate system (system name – e.g. UTM and grid projection) or local planar – provide description and georeference information) 

· Local: description and georeference information

· Planar Coordinate Encoding System? Planar distance units? 

· Geodetic Model? List Horizontal Datum Name, Semi-major axis, Ellipsoid name, and denominator of flattening ratio.

· Vertical Coordinate System Definition: (altitude or depth system)

· Altitude: 
· Altitude Datum Name? 
· Altitude resolution value? 
· Altitude distance units? 
· Altitude encoding method? (attribute values, implicit coordinate, etc)
· Depth: 
· Depth datum name? (Mean low water, local surface, low astronomical tide, etc) 
· Depth resolution? 
· Depth distance units? 
· Depth encoding methods? (attribute values, implicit coordinate, etc)

V. Entity and Attributes:
Please provide information about the entities, attributes, and attribute values found in your dataset. (For example, a dataset might have an entity type “road”, with an attribute “road type” and attribute value possibilities of “heavy duty” or “light duty”.) 

· Entity type: label, definition, and source (repeat as needed)

· Attribute Label, definition, and source (repeat as needed)

· Attribute Domain Values:

· enumerated – value, definition, source, 
· range – minimum, maximum, and units of measure,

· codeset – name, source

· unrepresentable – description

OR

· Provide a summary of the information contained in the data set, including a citation that references the entity types, attributes, and attribute values.
· Are values in the data set restricted to a data dictionary or code book? If so, please provide a brief description of the entities and attributes in addition to citation information. (Entity & Attribute)

VI. Distribution:

· Is the data set available to other researchers?  If no, please give a short explanation as to why.

· Who is the data distributor? Please provide name, address, and phone number of the person/agency who is distributing the data.

· How can the data be obtained?  
· If via the web, please include the URL. 
· Describe the ordering process. (digital/non-digital, fees, turn-around time, etc) 
· If digital, please include format, version, digital transfer option, and ascii file structure information (if applicable), and technical prerequisites. 

VII. Metadata Reference 
· Metadata Standard Name (FGDC Biological/FGDC Content/etc)
· Version of the Standard

· Metadata Creation Date/Update Date

· Metadata Contact

· Metadata Review Date

· Metadata Security: Access constraints, Use constraints, security

· If there is any other pertinent information that should be captured in the metadata, please describe  here. (Supplemental Info section)
